Pineapple Cove Classical Academy

Student and Family
Handbook
2018-2019

This handbook is
subject to change
by action of the
Governing Board
of Pineapple Cove
Classical Academy
at Board
discretion.

October2018



GOVERNANCE ... .ottt ettt et ekt ekt b ekt b e bt e b e b e b e e bt et b e bt et et bttt b et et eneabentenes 5

A. BOARD OF DIRECTORS (BOD) .....cciiiiiiiiiiiatisieiete st ta st sasia st sta st te st stesasassassssassessassssessessssessenes 5
B. BOARD RESPONSIBILITIES ...ocoiitiiictie ettt sttt sttt sttt sttt sttt st e st s ene b s 5
C. CORE PRINCIPLES ..ottt ettt sttt ettt be bbb s et b ek sb st n b st et se et et e st e s e et e nb e s e abesbe e ebenbe e 6
1 (0] Lo T Tod o | S 6

2 Yol oo To] I @AT | (1= USRS P 6
K N To [T Tt PSSP 7
N 1 Uo 1< £ J OSSPSR 7

5. Parents/Guardians @nd STUAENLS ..........coiveiieriiiie ettt sttt sttt r st bbb ene st ens 7
6. FISCAl RESPONSIDIIILY ....veieiiiieiectiiee bbbt b ettt b ettt 7
CONFLICT OF INTEREST POLICY ..ooitiietite ettt sttt sttt sttt sttt st sn et st sa e b 8

E. ADHERENCE TO LAW ...ttt ettt ettt b et ettt bbbt et eb et et nenbennans 8
O O 4T (= A [ (== 1 11T | SRR 8
2. FIOrida Open IMEETINGS ACE ... .c.iiiiiiiteiieeste ettt et b et b bbb bbb bt s b b e bt b e e b b 8

3. Community Comments at PUDIIC IMEETINGS .......coviiiiiiiiieiieee e 8
4. EXECULIVE SESSION ... .iutiitietieiieeie ittt ettt ettt b bbbt he e s e b e bt e bt eb £ e b e e s b e s e e b e bt e bt eb £ e b e e he e s e e b e besbeebeebeebe e e e b e nbenne s 8
5. Official Posting Place for COMMUNICALIONS ........ccueiuieiiiiieiiee ettt e e steeae e sneesneenraens 9
6. Freedom of INfOrmation ACE (FOLA) ..ot bbbttt 9
F. POLICY MAKING ...ttt sttt sttt e st e et e e a1t e e ate e s st e e eabeeasbeeanseesnbaeanaeesnteesnteesseeennneean 9
G. FINANCE & CASH MANAGEMENT ...ttt bbbt sttt 9
ROIES & RESPONSIDIIITIES ...viuviieiiiiecee ettt et et e st e be e beeteesaesraesreesreeseeeneeenes 9
TS L 003110 USRS 9

3. ANNUEL BUAGEE AN AUGIT.......eeuiiiiieie bbb et bbbt bbb 10
H. FUNDRAISING ..ottt ettt sttt sttt ettt sa s e be st e e e be st e st ebe s b e s e ebesteseabesbe e abesee e ebenneseas 10
I, PARENT GRIEVANCES .....coo ottt ettt ettt s et b et b e st e e st et e senb et enenbenenen 10
1. Grievance related t0 the ClaSSIOOM ... ...c..iiiii ettt e e e e saestesresbesseeneeseenseneennens 10

2. Grievance related to an admMiNISIIAIOT .........coviiiiiiieeeee et resre s e e e neenes 11

3. Importance of Following the Chain of COMMANG ...........cccvoiiiiiiie e 11
ACADEMIC POLICIES ... .ottt ettt bbbttt ettt ettt e b et re st e e 13

A. EDUCATIONAL PRIORITIES ... oottt ettt sttt e s e et e e st e st e e staa e saae e stteesnaeessaeesnaeessteesnaeeaneaesnneeans 13
B. HOMEWORK & CLASSWORK ...ttt ettt s e ae s e st e e sat e e s staesateessaaesnseesstaesnseeanteesnreeans 13
C. GRADING POLICY ..ottt sttt ettt sttt sttt st e b st et e s e et et e reabe s eresbe e ebe st rns 15
D. TEACHER CONFERENCES ..ottt sttt sttt sttt sttt sttt ene et e 16
E. ACADEMIC TEXTBOOKS AND SUPPLIES .......ooi oottt stae et stne e e sane e nae s 16
F. ] o O T I | NSRRI 16
G. SCHEDULE CHANGES ...ttt ettt s ettt sttt sttt bt arente e e 16
H. PLAGIARISM ..ottt ettt t et s et b et e ettt e e b e bt e bt et et e bt et et b e e te e neabennenen 16
l. [0 | = I 1 PR TSS 17
J. PROMOTION: LITERACY ..ottt sttt ettt s e st e st e e s e e s ate e s abeeaate e s st e e anteeeteeenbeeenteeereeenes 17
1. Promotion Criteria for Kindergarten, First, and SECONd Grade..........ccocoviririeiinieiiiie e 17
K. PROMOTION: GRADING.......cctiiiitiiieietisiete ettt ettt ettt et e et te st e se st e e seabe st eseabesteneasennenen 17



1. Kindergarten through SIXth Qrade...........oovieiiieccc et srenne s 17
2. Upper SChool StUAENES (GIrA0ES 7-9) ...o.veieiriiieieitiieeieete ettt b e bbbt nb et sbe e b nne e 18
L. SPECIAL EVENTS AND PARTIES .....c.oooiiiiiiiiicti ettt ettt ess e naenes 18
M SPECIAL EVENTS — GUEST SPEAKERS .......ooiiiiieirieeise et 18
N. SPECIAL EVENTS — FIELD TRIPS......oiiiiiiieisiee ettt 19
0. EXTENDED FIELD TRIPS .. ..ottt ittt sttt sttt st et sa e ate st e s abesb e e etasbesaetasaesaenesne e 19
P. ELIGIBILITY FOR SPORTS AND EXTRACURRICULAR ACTIVITIES (K-9)....cccotriiiirnieiineieenieene 19
Q. PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES BY NON-ENROLLED STUDENTS.......... 19
R. TEACHING CONTROVERSIAL ISSUES ..ottt st 19
S. TEACHING OF TOPICS RELATED TO RELIGION ......coiiiieiieiee et 20
T. TEACHING EVOLUTION ...ttt ettt ettt st s et e s et et es e nte s es e besenes 20
u. ROLE OF PARENTS AND SCHOOL IN RELATION TO HUMAN SEXUALITY ..ccoocooviiiiiniinienenns 20
V. TEACHING HUMAN SEXUALITY ..ottt sttt sttt s b nnenes 21
W. VIDEO VIEWING POLICY ...ttt sttt et e e et e s tae et e e sta e e saae e stteesateessbeesaseessaeesnaeesneeesnneeans 21
X. STUDENT AGENDAS POLICY ...ttt ettt st s te ettt st st e sbeesbeesbe e besseesneesneesbeesaeeneenes 22
Y. PARENT REVIEW OF RECORDS........ocititiiiiitiiieiste ettt sttt sttt abesbeseabesae e abesbeseetesseseesesseseas 22
SCHOOL LIFE & ENVIRONMENT ....oitiitiiittsieiste ettt sttt ettt st sbesee e sbessesestessesessessesessessesens 23

A. ATTENDANCE ...ttt e bt s e et e e s te e e be e e be e e bt e e teeete e e teeesbeeeteeesteeenteeesteeenneeentes 23
B. TARDINESS ...ttt sttt st e e bt e te e et e e be e et e e e te e e bt e e Re e e te e e tee e te e e ree e teeenreeeres 23
C. EXCUSED ABSENCES AND TARDINESS ..ottt 23
D. PINEAPPLE COVE CLASSICAL ACADEMY’S GUIDELINES FOR STUDENT BEHAVIOR .......c.ccocvevvivnene. 24
IO 1T 0T PSSRSO 24

2. DISCIPIING .ttt bbb R bbb bR R bR bbb bRt bt 25

3. SUSPENSION AN EXPUISION.......oiiiiiie ettt ettt e s b e et e et e e e e s raesreesteenreenreenes 26
4, BUHYING/HAIASSMENE ... ieeieeie ettt st te e st e e be e beasseeseesaeeste e beesbeessesseesseesbeesaeenteenseanseassenssenreeas 26

E STUDENT UNIFORM AND DRESS CODE POLICIES. ..ottt st snee e 27
O O LT (o g g = TaTo lo o o] 21T oo TR OSSPSR PTPURTOON 27

R [0 | 1=1 1T SRS 28

3. Uniforms and fiNANCIal @SSISTANCE ........c.ouiiiiiiii ittt see s 28

O O o [T g T (0] 10 151 (0] (SO 28
5. Perfumes, 0ilS, aNd DOAY SPIAYS .....coviiiiiiiciiiteere bbb bbb 29

L =10 3 0 O OSSOSO 29
G. LOCKERS ... oottt ettt ettt s b ettt e b st e Rt e b et et e e b et e Re e be e e R e e bt e R e Re b e R e Rt e R e e Rt e Rt Rt e r e bt ne bt ens 29
H. STUDENT PUBLICATIONS POLICY ....iiiiiiiiieieeie ettt ettt te e e naesneesneesneeseeanseeneneneessensseens 29
. HEALTH, MEDICINE, AND THE SCHOOL NURSE ........cciitiitiitiiteiesie st e e steeseeente e naesneeseeens 30
1. AAMINIStration Of MEAICATION ........eoiiiii ettt sne b b sae s 30

2. StUAENTE MEICAT FECOIUS. ... eiute ettt bbbt e bt b e bt bt bt e st et e b ebeebenbe e b e eb e e e e benaenbas 30

3. MEAICAI OPEIALIONS ...ttt bbb skt s bt b s ekt b st b b sttt ettt b ettt n e 30
4. Medical records and ENFOIIMENL..........cciieieiee sttt et et e sresreereeneeeeneeneeees 31

5. Parent/guardian OBIIGALIONS. ..........cii ittt bbbttt et bbb bt e e e e 31

O Lo o I 11 [T o= OSSR 31



R (o1 ) (010 LT £ R 31

B LICE PONICY ...tttk b bbb bR bR bbbttt 31

J. STUDENT FEES AND SUPPLIES ..ottt 31
K. OFF-SITE EXTRA-CURRICULAR ACTIVITIES .....ociiiiierceneee e 31
L. CHAPERONE POLICY ..otttk b et n et nn e 32
M.  ARRIVAL/DISMISSAL POLICY ..ottt bbbttt bbb 32
(AVA PARENTS & THE COMMUNITY ..ottt bbbttt 33
A. PARENT TEACHER ORGANIZATION (“PTO”) .oiiteiriireiirisieienisieienesieesnsse s 33
B. REQUIREMENTS FOR VOLUNTEERS.......cciiiiiirre s 33
C. GENERAL RULES FOR VOLUNTEERS.......coitiititeiet ittt 33
D. PARENT COMMUNICATIONS WITH PRINCIPALS, FACULTY & STAFF ..ot 34
E. EXPECTATIONS FOR PARENTS ..ottt ettt 34
V. ENROLLMENT POLICY ..otttk eb sttt bbbt nn et 36
AL GENERAL .o bbb bR bR E R R R et b b n bbb n s 36
B. ADMISSIONS DURING THE CURRENT SCHOOL YEAR.......cccciiirtnieiienese et 36
C. ENROLLMENT FOR THE 2018 — 2019 SCHOOL YEAR.......ccctiittinieitrisieienisieie et 36
D. ENROLLMENT OF EXPELLED STUDENTS .......cotiiiinistetnsie et 37
E. GRADE LEVEL PLACEMENT OF NEWLY ENROLLED STUDENTS.......cccceiiitnitneesee e 37

F. RE-ADMITTANCE ..ottt bbbk b bbbtk bRt b bbb bbbttt b e bt et r e 37
VI. OPERATIONS ...ttt bbbt b e e b bR s b b s R bt e R e bRt b e bbbt e b bt b et e nas 38
A. EMERGENCY OPERATIONS PLAN ..otttk b et 38
B. SECURITY CHECKS ...ttt bbb bbb bbbt bbbt bbbt b et b et r e 38
C. USE OF THE PRODUCTION COLOR PRINTER/COPIER........cccectitiiinieieinesieinieeeesie s 38
D. CARPOOL / DROP-OFF / PICK-UP.......cotiiitiiiiieiiisieit ettt 38

E. PARKING — DESIGNATED SPACES ..ottt 38

F. COMMUNICATING WITH PARENTS WITH JOINT CUSTODY .....ooeoiiiiiirieiniinienecsie e 38
G. ORIENTATION FORMS. ...ttt etttk b bbb bbbt b bbbttt 39
H. MASS COMMUNICATION POLICY ..ottt 39

. UTILIZATION OF FACILITY Lottt bbbtttk bbbttt 39
VII. INFORMATION TECHNOLOGY & SECURITY ..ottt ettt st 40
VL PRIVACY otk b bbb bbb b s b bR bt b e st e bt bbbttt be bbb n e 41
A. FAMILY EDUCATIONAL RIGHTS PRIVACY ACT (FERPA)......cctiiitiieirieeteeen e 41
B. PERSONALLY IDENTIFIABLE INFORMATION (PH) POLICY ...ccoiiiiiiiiiiiiseinieee et 42
C. STUDENT INFORMATION RELEASE ......cootitiitite ettt et 42



l. GOVERNANCE

A. BOARD OF DIRECTORS (BOD)

Pineapple Cove Classical AcadéRZCAor the” &o o | ‘Goyernedsby its Board of Direcors
(the* Baal” or“ 8D" )The BODwill operate in accordance with the school's bylaws. The
Board hasentered into a Chater Agreement with FloridaDepartment of Education and Brevard
Public &hools. The bylaws shall be available on the Sctool's website,
www.pineapplecoveclassicalacadegym

B. BOARD RESPONSIBILITIES

The Board isthe governing body of the school and in this office is regponsible for oversedang the
effective, faithful exeaution of the misson.

The Founding Board hascreated Pineapple Cove Classical Acadepacificallyto
implement atraditional, classcal, liberal-arts education according to the following
missian:

GTo develop graduates in mind and character through a
classical, contentich curriculum that emphasizes tpenciples
of virtuous living, traditional learning, and civic responsibility.
We are building intelligent, virtuous American citizéns.

The Board overseesbudgeting and spending, community outreach, charter fidelity, compliance
with applicable laws and regulations, and developmentto support the mission.

More spedfic regponsibilities of the board include but are not limited to:

Advocacy
1 Seving asambassdors for the school by ckarly protecting and articulating the school's
missionand goals and by garnering support of the community.

Sclool Leader Support

1 Providing nput and feedbackto the school leader on campus-specific issues and concerns
(e.g. <hool culture, discipline policy, student reauitment, etc.)

1 Supporting the principal by ensuring that she hasthe moral and professonal support
she needsto further the goals ofthe school.

Fica accowntability

1 Participating inthe budgeting processeach year, providing advice and feedbackto the
principal.

1 Monitoring the management of financial resourcesby approvingthe annual budget and
ensuring that proper financial controlsare in place.

1 Fnancial reporting of the Treasurer to the board asrequired inthe by-lawsto ensure the
board is“hands-on” asit relatesto fiscal controlsand regponsibility



Development / fundraising
1 Asgsringthere are adequate resourcesfor the school to fulfill its misson.

Compliance

1 Monitoring and ensuring compliance with the FloridaDepartment of Education regulatory
statutesand other local, state, and federal laws by regularly reviewing school policies,
programs,and pradices.

1 Reviewing <hool data against charter and charter goalsto ensure compliance with the
vision, strategies,and objectivesidentified herein.

Cther

1 Seving aghe grievance board for parent and staff concernsthat are unable to be resolved
by the school leader.

1 Actively reauiting new board directors and advisory council members.

1 Seleting and supporting the principal.

In summary, the Board isaacountable for the academic, financial, legal, and operational
performance of the school. The Board placesresponsibility for implementing its policieswith
the Principal, but the Board remans acountable.

C. CORE PRINCIPLES

1. Role of Principal

A The Principal wilimplement a traditional, classical, libevaitts curriculum.

A The Principal makes final decisions on curriculum, subject to the approval of the Board of
Directors.

A The Principal, while chiefly the academic leader, is also responsible for the discipline,
moral culture, operations, and financial priorities of the school.

2. School Culture

Empl oyees wil |l uphold and encourage student
courage, courtesy, honesty, perseverance,-gelfernment, and service.
Pineapple Cove Clasal Academy is an open enroliment school with no enroliment
criteria outside of statutory and contractual requirements.
A Pineapple Cove Classical Academy practices require a sthathosphere with a closed
campus. This conscious choice ensures thatadlents are known and educated by our
faculty and staff.
A The Principal is accountable for the wedling of every student. Faculty members
personally know each of their students as well as others.
A Students and emloyees will adhere to a dress ced
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A Discipline policiesare designedto prevent interruption ofteaching and learning aswell
asreinforce the core virtues.

3. Academics

A Oureducational philosophy isexpressed by the writingsof E.D. Hisch, ., other essays by
T. O. Moore, and Jame<Kilpatrick's Why Johnny Can't Tell Rght From Wrong.

A Sudent Qupport and Secial Education provide servicesfor all students with academic
and behavioral needs. hterventions utilized to achieve Pineapple CovElassical Acadersy
expedations are targeted and specific to each individual.

A Pineapple Cove Classical Acadesssts grade inflation and socialpromotion. Mastery of
core aubjectsalwaystakespriority.

A Latin is a key element of our classcal academic model. Latin is ntroduced in the middle
elementary gades, it istaught explicitly to all students in gadessixthrough nine.

A Sudents will be academically prepared to pursue multiple post-secondary options. The
school hopesthat the majority of graduateswill go on to college, but students who do not
intend to attend college will alsobenefit from the education provided by Pineapple Cove
Classical Academy

A Lieracy istaught through an explicit phonics program. Math istaught conceptually.
Teachersfrequently employ the Socratic method of discussian.

A Sandardized tests do not drive the curriculum.

4. Teachers

A The Principal employs teacheas based on their mastery of an aademicdiscipline, their
ability to convey knowledge to young people, and their capacityto maintain order and
decorum in the classoom.

A Pineapple Cove Classical Acadeeaghers are treated asprofessonals. Their professimal
development consistsin certain required training sessims throughout the school year, to
be coordinated by the Principal.

5. Parents/Guardians and Sudents

A Paents and guardians ( her esappott & thesth@ofser r ed t o a
academic and moral mission ises®ntial. Parents ae encouraged to learn nore about the
school's philosgphy and curriculum in order to help support and guide their students.

A Tothrive at Pineapple CovElassical Academy students must be polite and attentive in
classand have a strong work ethic and willingnessto leam.

6. Fiscal Responsibility

A Ourbudgeting philosophy isconservative. We do not expend funds until we know they are
in our possessin. When budgeting, first priority isgivento safety andsecuity, then
instructional materials, then facuty salares,then aher areasof the school deemed
important by the Board and administration.



D. CONFLICT OF INTEREST POLICY

Board Members will confirm annually that they have no inappropriate conflicts that would
preclude them from faithfully seving Pineapple Cove Classical Acadeviti fidelity. Boad

Members dall keep on file and update at least annually the Canflict of Interest disclosure
formsasrequired by BrevardPublic Schoolsind the FloridaDepartment of Education.

E. ADHERENCE TO LAW

1. Charter Agreement

The Board will adhere to federal, state, and local laws identified explicitly or implicitly inthe
Chater Ageement. In most instances,when the Board hasbeen granted autonomy throughits
full flexibility waiver, the Board will develop its own policy.

2. Florida Open Meetings Act

The Board will adhere to the Florida Sunshine LawBasedon the current requirements of that
law, the Board will:

Establish a set schedule of meetings;

Post meeting datesin aconspicuous location (date, time, location);

Post agendasnot more than 2weeks in alvance but at least one week before a meeting;
Post and place24-hour notice for emergency called meetingsin alocal news vehicle (e.g.,
paper) and MUST state the reasonfor the emergency meeting inthe notice;

Provide spedfic agendasfor meetings toadvise the public of the matters expededto come
before the board. Matters autside of the agenda can be addressd if they were not
anticipated before the meeting by amending the agenda;

A Keep minutesof all Board Meetings, including members present, desciption of motions or
proposds, record of votes.
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3. Community Comments at Public Meetings

The Board welcomespublic comments at each board meeting. Conmunity commentsare
limited to 2 minutes. To ensure the accurate representation of the commentsin the board’s
meeting minutesand to ensure that the board can accurately addressthe issuesresented, it is
requested that thesecomments alsobe submitted in writing.

If a non-board member would like to make a comment, offer information, or hasa question, he
should raisehis hand to indicate a desre to speak. Commentsnust be relevant and not reflect
information aout a spedcific student, facuty member, or a personallyidentifying stuation.
Such interjecions will be recognized at the discretion of the Board Chaii.

4. Executive Sssion

The Board Chairshall permit Executive Sessins for meetings when disaissingor deliberating
upon the appantment, employment, compensation, hiring, disciplinary action or dismissal,
or periodic evaluation or rating of a(n) employeeor interviewing applicants for (a) position of



(employment). The vote on any matter covered inthis paragraph (if required) $all be taken
in public.

5. Official Posting Place for Communications

Commitee meetingtimes and agendasare posted on the web site. Board of Directors
meeting agendasare alsoposted on the web site.

6. Freedom of Information Act (FOIA)
The Board shall be subject to Freedom of Information Act (FOIA) requirements.

F. POLICY MAKING

The BODshall be sokely responsible for adopting, repealing, or amending policiesfor Pineapple
CoveClassical Academy. Action by the BODshall be accomplished asset forth inthe bylaws.

The BODs policy isexpressedprimarily in the Family Handbook and Employee Handbook. The
BODs policy may be amended by the affirmative vote of atwo-thirds maprity of the Directors
then in office at any meeting of the Board of Diredors, provided that the Directors shall be
provided with at least two (2) days prior notice that an amendment will be brought to a vote,
which notice shall include a draft of the proposed anendment, and that no such amendment
shall authorize the Board of Direcorsor the officers ofthe Coiporation to conduct the affairs
of the Coporation in any manner or for any purposecontraryto the provisions of Setion
501(c)@) of the Cale.

G. FINANCE & CASH MANAGEMENT

This secion ofthe Handbook constitutesthe Board’s primary policiesrelated to finances
and cashflow management.

1. Roles & Responsibilities

The Board hasafiduciary duty to manage and protect the financial resourcesof the school. The
Board hasegtablished a standing Fnance Comnittee to oversee,in part, this portion of its duty.
The Finance Comnittee will operate in accordance with the Bylaws and the Comnittee’s
Chater. The Board Treasurer shall be the chair of the Fnance Comnittee.

The Board delegatesauthority to the Principal to implement the budget and financial policies of
the school. The Principal shall authorize expendituresin aacordance to the annual budget,
consult the Board regarding extraordinary expenditures,overseeand gpprove teacher
employment arrangements, and manage the businessoperations of the school with and
through the BusinessManager.

2. Fiscal Controls

a) Cash Flow~Onamonthly basis,the Director of School Operationill prepare
financial reports and review themwith the Board Treasurer. Thesereportswill
include, at minimum, financial performance (budget vs. atual) and cashflow (ectual
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and projected). The Board Treasurer will include these in routine reportsto the
Board.

b) Puchasing - The Director of School Operationsresponsible for processig all
purchaserequests. The Principal will review invoicesagainst materials request forms.
Any purchaserequest over $10,000 must be signed by the Board Treasurer.

c) Payroll — The school will usea payroll vendor and ensure that payroll disbursements
are properly recorded, compliance with legal requirementsis mantained, and
disbursements ae only made upon authorization to employees. The Director of
School Operationis regponsible for managing the school’s payroll with proper
authorization proceduresto verify hours and payment amounts.

3. Annual Budget and Audit

The annual fiscal period will run from duly 1 through June 30.

The Principal will prepare an aanual budget for the Fnance Committ ee’s approval. The Fnance
Commitee, chaired by the Board Treasurer, will submit the budget for the following fiscal year
to the Boad each spring, and the final annual budget shall be approved by the Board no later
than the Board’s May meeting eah year.

Eachyear, the school will initiate an audit of itsfinancial ssatements and its financial policies
and procedures. The audit will be performed by an outside, independent, Floridalicensed
Certified Rublic A@ountant acceptable to the school and the Sponsorin acordance with
Florida lawthe school shall provide an audit, an annual report, and a schedule of
appropriate capital as®ts, asrequired, to the FloridaDepartment of Education and the
Brevard Public Schoddy October 1 of each year.

H. FUNDRAISING

Fundraising activitiesmust not undermine the missionand philosophy of the school. All
fundraisng nmust be coordinated throughthe chair of the Board’'s Fundraising
GCommittee. Sudents of Pineapple Cove Classical Acadevithynot engage in door-to-door
sdes.

Fromtimeto time, the Parent TeacherOrganization PTO’ jnay support the Board’s
fundraising efforts.

All requests of monetary donations and feesmust be approved by the BOD.
I.  PARENT GRIEVANCES

1. Grievancerelated to the classroom

This <hool firmly belevesthat adults must be modelsof good charader even in the most
difficult situations. Should a parent have a grievance concerning a particular class orthe
administration ofthe school, that grievance should be resolved using the following chain of
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command. Issuesthat arisein aparticular clasgsoom should always be addressedto the
teacher first since the teacheralways hasmore direct knowledge of the student than anyone
else.

a) Theteacher: Parents should schedule a meeting with the teacher by calling the
school or sending an email direclly to the teacher. Except in emergency
circumstancesor situations hvolvingimminent danger, parents sall not
confront ateacher about anissue with students present, induding his own. If
the teacher ad parent ageethat it is inthe best interest of the student to have
adiscussion inthe presence of the student, they may do so.

b) The Assstant Principal: If the grievance cannot be resolved with the teacher,
and the matter regards discipline, the parent should discussthe matter with the
Assstant Principal.

c) The Principal: If the grievance cannot be resolved with the teacher and the matter
regards academics, the parent should discussthe matter with the Principal. If a
discipline matter is not resolved by the teacher and Assgtant Principal, the
parents $ould discussthe matter with the Principal before approaching the BOD.

d) The Board of Directors via the Parent Liaisdfithe grievance cannot be resolved
after talking with the teacher or the appropriate party, then aparent must submit
his giievance in writing to the Parent Liaisomf the Board.

If resolution isnot achieved by the foregoing process, two other options are available:
e) The grievance canbe submittedto the BODin writing.

f)  Parental concerns and grievancesmay alsobe raised during the community
comments portion of the Board of Direcors meeting. The concern or grievance
must be submitted in writing, and no more than two minuteswill be granted.
Grievancesor discussons nvolvingspecific personnel will not be entertained at a
public meeting. It isrecommended that the concern or grievance be addressedin
one of the aforementioned seps before using this gotion.

2. Grievancerelated to an admini strator

Grievancesregarding an administrator should be dirededto the individual first, then inwriting
to the BOD.

3. Importance of Following the thain of Command

The practice of followingthe chain ofcommandin communications with the school on matters
concerning particular sudents encompassedar more than grievances. It refersto parents'

communication of any kind that seeks orrequiresan action on the part of the school regarding
their ssudents. Pineapple CovElassical Academyunderstandsthat parentswill have questions,
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opinions,and commentsthat need to be expressedconcerning their children’s education. Such
communication can be very helpful to the running ofthe school.

Our preference isthat such communication be expressd initiallyto the teacheror teachers of
the child. If further communication iswarranted, the parent should consult the appropriate
principal, according to whether the matter concerns discipline or academics. If further
communication iswarranted after seenga principal, then the parent should go to the Board or
the Board’'s accountability committee, asneeded.

The BODis not the first point of contactand, therefore, will refer communicationsthat seek
regponseor action to the appropriate members of the administration.

The reaon for this chain of command isthat the teacher invariably hasthe most direct
knowledge of the child and can usually domore to remedy or meliorate a situation than can a
principal or board member. We understand that some parents are “conflict avers eahd do not
want to bring up apotentially difficult issuewith ateacher. Nonetheless,the teachesare
eager to help eah child in whatever way possile.

Some situations, admittedly, seemby their very nature to warrant a discussionwith a principal
initially. For example, parents may have questions orconcerns about the overall homework load
or a particular way of teaching. Asaresult, it iseasierand more expedient to speakto the
principal first. Inthesecaseshowever, it is alvays better for the parent to have asmuch ecffic
information aspossiblesothe principal can acton that information. General comments guch as
“Pineapple CovElassical Academyis really hard” may be true but cannot be aded on as
effecively as pecific comments about the nature of the coursework orthe teaching. The Board
of Directors will refer to the appropriate school leader communicationsthat seeka responseor
action.
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Il ACADEMICPOLICIES

A. EDUCATIONAL PRIORITIES

The BODdesresthat all studentsreceve a classeal, liberal education. To this end the BODhas
determined the following educational priorities.

A Basiccognitive skills and academicfundamentals: reading/ writing/ mathematics;

A Cae subjects: Englishlanguage and literature; history, geography, and government;
physical and biological sciences; mathematics;

A Other classtal subjects: music; art; Latin;

A Auxiliary sibjects: foreign languages, PE. performing ats, other socialsciences;and

A Exracurrialar activiiesasdefined by the Principal.

The school is operationally organized according to the Eementary Sclol (Kndergarten through
sixth grade) and the Upper Sclool (gradesseven througheight). Eémentary Schoottudents
will have a primary“homero o miéacher, and they will travel together to “specials. Upper
school studentswill change classoomsindividually to meet with subject matter specialsts.
Having male that organization distinction, the curricular content is organized inthis way:

K-8: The K-8 curriculum will follow the Gore Knowledge Sequence. Occasiaally, the school will
diverge from the Cae Knowledge Sequence in order to raisethe sandardsin teaching a
particular skill or subject. The BODand Frincipal will determine theseinstances. The Principal
will ensure that all skill areasin the K-8 Cae Knowledge Sequence are taught at some point in
gradesK:-8.

Teachers must develop their coursesunder the direction of the Principal, who isthe chief
academic leader and aacountable to the BOD.

B. HOMEWORK & CLASSWORK

Homework is afundamental part of our general academicprogram. It preparesstudents for
high school and college and for entry into the working world upon graduation. It alsohelps
develop a strong work ethic and habits of organization. Hamework’s imnmediate educational
purposeis:

A toreinforce skills and concepts and knowledge leamed inclass;

A todevelop good sills and habits of study;

A to practice skills and reinforce knowledge in ways that are not readily acomplished in
the classoom;

A to work on assigments, such asthe writing of papers, and prepare for examsthat
require agreat deal of sustainedindividual attention;

A to prepare for the following day’s work sothat the most can be made of classtime; and

A toinform parents of what is being taught in the classoom.
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In addition to regular clasgoom assignnents, we would like each younger child to read, or be
readto, at least three timesaweek and preferably every day. Ascited inA Nation at Risk “the
single most important factor for determining whether children will go to college is being readto
asachild” ngi@cbllege is not necessarilya goal for everyone, but becoming athoughtful
reader should be if one hopesto be knowledgeable, wise,insightful, and competitive
throughout one’s ifetime. We believe that becoming acompetent reader is critical to being a
good student and the first stepto being able to explore the world. Readingto a child
encouragesthe child’s gowth and alsoelevatesand informs conversation within the family. In
the upper grades,the extra reading time (roughly half anhour) alowsfor the increasng length
of great works ofliterature.

The expected homework time allotment for each grade is asfollows:

Kindergarten 10 minutesplus familyreading time
Grade 1 10 minutesplusfamilyreading time
Grade 2 20 minutesplusreading time
Grade 3 30 minutesplusreading time
Grade 4 40 minutesplusreading time
Grade 5 50 minutesplus reading time
Grade 6 60 minutesplusreading time
Grade 7 70 minutesplus reading time
Grade 8 80 minutesplusreading time
Grade 9 90 minutes plus reading time

The designated times ®rve asguidelinesand may vary depending on the work assignean a
given day, the schedule, the student’s organizational skills end study habits, the varying abilities
of the students, and the nature of the assgnments. Sudents are expeded to learnhow to use
their time effectivelyto complete the required work at each grade level. Parents ae expected
to support their childrenin this endeavor. Advanced or honors classesnay require additional
homework time. It is generally understood that writing papers and studying for examstake
more time thanregular dassoom assignnents. For that reason, the end of aterm doesreault
in apeakin the homework load (followed by abreak, fortunately). Nonetheless,teacherswill
make every effort to give assignmatswell enough in advance, and students will be encouraged
to work on thoselonger assignmaets steadily, sothat students are able to manage their
homework abng with other activitiesand adequate sleep. Inthe upper school, ssudents may
have the opportunity of taking astudy hall, thus reducing the amount of time at home that must
be devoted to homework.

Weekends and breaks will, for the purposesof homework, be considered one day rather than
two or more.

For poor or uncompleted work, teachers may require studentsto redo an assignmet. Whether
such work isgiven any credit is left to the discretion of the teacher. So-called “pa s s thas ~
allow students not to do homework for a day will not be entertained at Pineapple CovElassical
Academy

14



C. GRADING POLICY

Gradingis not the be-all and end-all of education. The grade a student recevesin aclass is
subordinate to the knowledge the student acquires. Sill, gradesare a useful tool to evaluate
the extent to which astudent hasmastered a particular subject. Therefore, gradeswill be
assignedn all classesand subjects. Pineapple Cove Classical Acadentlyassigngradesin
orderto reflect accurately the range between true mastery and insufficient knowledge of a
subject. Grade inflation will be discouraged. In relation to the student’s performance, the
following ketter gradeshave thesemeaningsfor grades 39:

A — Magery

B — Proficiency

C — Sufficiency (Competence)
D - Inafficiency

F — FRailing

In addition to thesegeneral parameters, Pineapple CovElasscal Academyusesa 4.0 grading
scale. Parents and students siould be regularly nformed of the student’s progress.The
letter and numerical gradesfor thissysem are listed below:

A 90-100% 4.0
B 80-89 3.0
C 70-79 2.0
D 60-69 1.0
F 0-59 0.0

The grades used for primary studentsAKmeasure academic performance and are used as a
means of reporting achievement relative to Florida Standards and other curriculum objectives.
Students in kindergarten through second grade are assessed usingdltweirig grading scales:

Kindergarten:

4 = Meets and applies expectations/standards independently

3 =Meets and applies expectations/standards with support

2 =Does not meet expectations/standards; shows growth with additional support
1 =Does not meet exgetations/standards; shows no growth even with support

First and Second Grades:
0 = Outstanding

S = Satisfactory

N = Not demonstrated

U = Unsatisfactory

“Extra credit,” whether to make up for work not turned in on time or to increasea student’s
grade, will be discouraged at Pineapple CovElassical Academy
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D. TEACHER CONFERENCES

Parent/ Teacher conferencesare scheduled inthe fall and spring semesters, generally in the
evening Arrangementsfor additional conferences may be made with your child’steacher before
or after school hours.

E. ACADEMIC TEXTBOOKS AND SUPPLIES

Sudentswill recewve avariety of books and materials.All books will have a Pineapple Cove
Classical Acadenarcode. Materialsthat are loaned or givento studentsare to be treated
appropriately. Sudentsare regponsible for these materials. If materials gven orloaned to a
student are lost or damaged the student must pay for any needed replacemaent.

In the casethat reimbursement hasnot been made to PineappleCove Classical Acadefoy
lost or damaged nmeterials, no further materialswill be issuedto that student until the past
due fees ae paid and report cards may be withheld.

F. REPORTING

For studentsto be successful, both they and their parents sould be informed of their standing
in class. Inaddition to the regular grading of assgnments, the following means will be employed
to inform parents of their student’s academic progress:

A Soon after the beginning of the year, teachers will send home an interim reportof the
students progress.

A ThinkWavewill be used to track student progres®arents should monitor student
progress closely in grades-3.

A If astudent is determined to be sigrificantly below grade level, a meeting will be
scheduled with a parent, the teacher, and other facuty asdeemed gpropriate.

A Interim Reports: Interim reports are sent home halfway through each quarter to all
students.

A Once asemester (after the first and third quarters), parent-teacher conferenceswill
ocaur to discussthe students academicprogress.

A Report Cards will be sent home at the end of each quarter.

G. SCHEDULE CHANGES

There will be no classschedule changesduring the semester unlessit is deemedin the best
interest of the student by the school asdetermined by the Principal.

H. PLAGIARISM

Phlgiarismwill not be tolerated by any teacher in any subject. The entire sysem of assessrant
restson the assumption that the work astudent turnsin ishisown. Plagiarismcompromises
this sysgem, isunfair to other studentsin the classwho do their own work, and constitutesa
form of theft of others ideasand labor. Plagiarem is defined asthe appropriation of another’s
ideasor words in ader to present them asone’sown. An instance of plagiarismcan be aslong
asaterm paper or asshort asa sentence. Smply rephrasing an author’swords can also
congtitute plagiarism. The words of authors can only be used when properly quoted and cited.
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Teacherswill provide the guidelinesof aaeptable citation. When in doubt, the student hasthe
regponsibility to askhow an author should be used in an assignment. Whenever a student has
been caught plagiarizing, the following processwill be followed.

>\

The teacher will keep a copy of the student’s assignmat and, whenever possible a copy
of the plagiarized work.

The teacher will discussthe matter with the student.

The teacher will inform the Principal of the plagiarism.

Ether the teacher or the Principal will inform the student’s parent of the plagiarism.
The student will receive an Fon the assigment if it isthe first offense.

For a second offense,the student will fail the entire course

Instancesof plagiarismmay be placed inthe sudent’s permanent record.

I D D

I CHEATING

Like plagiarismcheating will not be tolerated by any teacher in any aubject. Cheatingocaurs
when a student usessomeone elseéswork ora prohibited souce of information in aderto gain
an unfair advantage on atest or an assignrant and to avoid doing his own work. Cheating
comesin many forms. One student copying off another, a student using a “cheat sheet” to
answer questionson atest, and a student tryingto passoff another student’s work ashis own
are examplesof cheating. The sameprocessoutlined for plagiarismshould be followed for
instancesof cheating. Astudent who knowingly allows ahersto copy hiswork will alsobe held
aocountable in the samefashion.

Adisciplinary referral will be isswed if plagiarism or cheating hasocaurred.
J. PROMOTION: LITERACY

1. Promotion Criteriafor Kindergarten, Fir st, and Second Grade

Solid literacy isthe foundation of all leaming. Without the ability to readwell, a student cannot

advance in English, history, the sciences,the arts, or mathematics. Snce language is the basisof

all human nteraction, a personcannot thrive independently in the world when possessed of

only ahalting iteracy. The ability to read, particularly inthe earlyelementary gades,will

therefore be a requirement for promotion. The school will follow the criteria of reading

competency st forth inthe Access Literagyrogram. Snce students inkindergarten and first

grade will advance in literacy over the courseof the yearand all will be given explicit phonics

instruction throughout the year, the inability to readat the outset should not be a cause of

concern. Parentswill be told well in advance if their child may need to be retained. Pineapple

Cove Classical Academy followsBe evar d Publ i c School s’ Student

K. PROMOTION: GRADING
1. Kindergarten through sixth grade-

In addition to literacy, K-6 students must have attained competence in all the core subjects
(English,including reading, spelling, gramma, compostion; history; math; science) over the
courseof the yearand attained at least a Caverage. Conpetence is attained by not only
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knowing the material but by completing assignedvork. Conpletion of work demonstrates

the ability of the student in the various subjects aswell asthe mastery of study ills

necessaryor academic and personal achievement. Sudentswhosegradesor skills fall below

the requirements of their grade level will be retained. Pineapple Cove Classical Academy

folowst he Brevard Public Schools’ Student Progre

2. Upper School Students (grades 7-9)

It is our goalfor parents,teachers, and studentsto work together duringthe year to ensure that

students ae developing resgponsible work habits and attaining a sufficient level of

understanding in their courses. A student must attain apassing graden core courses(English,

history, math, science) to passto the next grade level. ADin asingleclass nay be a passing

grade and may be awarded credit at the discretion of the teacherand Principal, or the student

may be required to retake that class. Railing acore coursewill require the student to re-take the

cassPi neappl e Cove Classical Academy foll ows th
ProgressiorPlan.In the event a middle school student fails a course, he or she may be granted

a Course Recovery request through Florida Virtual School. Course recovery requests are limited

to two courses per summer; students who fail more than two core coursebewitained.

L. SPECIAL EVENTS AND PARTIES

Soecialevents held during the school day must be directly tied to the curriculum and add to the
instructional environment by conveying knowledge or an experience that supportsthe
curriculum.

Any gecialevent must be approved by the Principal a minimum of 2 weeks prior to its
planning. Approval for one year doesnot carry over to the next.

M. SPECIAL EVENTS — GUEST SPEAKERS

Guest speakers presenting during the school day must speakon topics covered inthe courseor
grade. If possiblethe students should be studying the giventopic at the time of the
presentation.

Guest speakers must be approved by the Principal prior to the invitation being extended.
Approval must still be obtained for guest speakers used inthe previous hool year. Approval
for one yeardoesnot carry over to the next.

Guest Speakerswho cover controversialtopics must be screened by the Principal. The sreening
may include an interview of the guest by the Principal or desgnee. Parents nmust be notified
prior to guest speaker presentations on controversialissuesjncluding religions covered inthe
CGore Knowledge sequence. Parents may have students excusedfrom such presentations, in
which casethe student will be supervised in a silent study hall. Teacherswill provide permissbn
slipsto parents asnotification of a guest speaker covering controversialissuesand indicate an
option onthe permission slip for student to be excused.
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N. SPECIAL EVENTS - FIELD TRIPS

Fieldtrips sould be directly tied to the curriculum and add to the instructional environment by
conveying knowledge or an experience that supportsthe curriculum. Fidd trips must be
approved by the Principal or desighee two weeks prior to planning. The field trip planner will
work with the administration and staff to ensure that all proceduresare followed.

O. EXTENDED FIELD TRIPS

All extended field trips require Board approval a minimum of 90days (180 days outside the U.S.)
prior to the trip. All students attending the extended field trip must have the approval of the
administrators of Pineapple Cove Classical Academythe student’s parents. All extended field
trips must have liability insurance proteding allthe trip attendees and the school. Any liability
insurance not covered by the school's policymust be paidfor by the fees charged to trip
participants. Any increasesin the costs of extended field trips (due to inflation, changesin
exchange rates,etc.) must be paidfor by increases infeesof trip participants. Al adults
attending the field trip are required to be currently registered volunteers. The field trip planner
will work with the administration and staff to insure that all proceduresare followed.

P. ELIGIBILITY FOR SPORTS AND EXTRACURRICULAR ACTIVITIES (K-9)

Sudentsin grades 7 are ineligble for extracurrialar activties ifthey have lower than a 2.5
GPA(mathematics, English, science, history, and Laticgdemic elgibility will be determined
at interims and withguarter-ending gades. Ineligble studentswill remain heligible until the
GPA rises above 2.Bvo disciplinary referralsin one quarter or threein one semester will render
a student ineligible for any extracurrialar activitiesfor the remainder of that quarter. Four
disciplinary referralswill render astudent ineligble for all extracurricular activiiesand functions
for the remainder of the school year. A principal may deem a student ineligible for the following
seasonor for off-campusfield trips based onrepeated misconduct. Due to the nature of its
purpose, National Junior Honor Society has academic requirements separate from this
handbook. Please see chapter rules for further information.

Q. PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES BY NON-ENROLLED STUDENTS

Only enrolled students may participate in Pineapple Cove Classical Acadertya-curricular
activities. Students must be present in school to participate in same day after school activities.

R. TEACHING CONTROVERSIAL ISSUES

Camtroversialissuesare defined ascontemporary problems, sibjects, or questions of a political
or socialnature where there are entrenched differencesof opinion and passions often run high.
When thesesubjects come up, teachers will present animpartial view of both sidesof the issue
without proselyizing. Cantemporary controversialissueswill not be discussedin the
elementary <hool even if part of the Cae Knowledge sequence without Principal approval.
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S. TEACHING OF TOPICS RELATED TO RELIGION

In the courseof exploring the liberal arts and inthe processof developing cultural literacy,
students lean about world religionsfrom a historical, cultural, and aliterary perspecive. These
religionsinclude Islam, Christianity, Judaism,and a number of othersboth ancient and modern.
In a mature way, the school will present topicsrelated to religion promoting anunderstanding of
and not a belief inthesereligions. In accordance with the law, facuty members will not preach
or proselyize, nor will they endorsereligiousfiguresor cusoms.

In gradesKindergarten through eighth g-ade, the school usesa content-rich, coherent
curriculum called Core Knowledge, and the entire sequence is available for free at
www.coreknowledge.org.

T. TEACHING EVOLUTION

Pineapple Cove Classical Academmpracesa rigorous programin the natural sciences. In biology,
the ghool will teach the theory of evolution asfound inthe standard high-school biology
textbooks and asalsotaught at the college level in both sealar and religious colleges. The
theory of evolution is largely msunderstood today by the general public. Much of what
congtitutesthe teaching of evolution concerns adaptation of speciesto their environment and
change over time. Agreat many of thesephenomenaare observable. Avery smallpercentage
of evolutionary theory deas with the more controversialissueof the origins of life. This ktter
agpect of evolution, to the extent it istaught, will be introduced to students briefly with agreat
deal of circumspedion; it isnot acentral part of the theory. Furthermore, the study of science
will be confined to the investigation of the physical world. It isnot the place of science to make
metaphysical claimsnor to confirm or deny the validity of religion or the existence of God.
Pineapple CovElassical Academyrecognizesa clear distinction between science and scientism
Science isthe continued research into the natural world in order to find the most plausible
explanations for natural phenomena. Scientismisthe belief that science isthe only means of
understanding our world, thus excluding other ways of nterpreting the world, such asthrough
literature or religion. Keepingin mind thisdistinction, the teachers at Pineapple Cove Classical
Academywill leave matters of faith up to students and their parents. The role of ateacherin a
public <hool is neither that of preacher nor of skeptic. Rather, teacheas ofhistory, when called
upon by the curriculum, will teach the history of religionwithout either advocating or
undermining religion in general or any oecific faith. Likewise, science teacherswill teach
science, without comment on religion. Teachers, students, and parents must realize that a
biologyclasshasa particular purposeand isnot the proper venue for a philosophical or
theological discussion onthe existence of God or claimsrelating to the activity of God or
absence thereof in the natural world.

u. ROLE OF PARENTS AND SCHOOL IN RELATION TO HUMAN SEXUALITY

We believe parents own the fundamental responsibility for their children’s education, which
includesthe areasof morality and sexuality. The school'srole, at most, should be viewed asa
supportive one. It is apparent that sexuality is nore than biologyand physiology. It also
encompassesnorality, spirituality, and the emotions. Becauseit is apart of the whole human

experience, it must be taught with circumspedion and sensitivity.
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We believe children are naturally modest concerning their bodiesand are not ready to learn
everything at once. They are naturally curious, however, and need to get answersto their
guestionsin away appropriate to their sage of development. In teaching thistopic, we want to
minimize the embarrassment associted with it for both children and parents.

V. TEACHING HUMAN SEXUALITY

We will teach the Gore Knowledge Sequence in the fifth grade, which includesa discusson on
the reproductive organs, reproduction, and the menstrual cycle. The classwill be taught in a
gender-separated environment. Parentswill have the opportunity to preview the materialsthe
classwill be reading, on which the discussion idasel. Parentswill alsohave the opportunity to
attend ameeting with the teacher(s)prior to the secton on €xuality. Sexual intercoursewill be
discussedin relation to the reproductive sygem and the menstrual cycle, and therefore it will
be discussed inthe context of a monogamous relationship between two people of opposite
sexes.

Parentswill have the choice of havingtheir children opt out of this portion of the class,which
will be taught during the regular science time.

In the upper school, themesthat dealwith sexuality may emerge from the reading of aserious
text, such asAnna Karenina or Brave New World or The Sarlet Letter. When thesetopicsdo
emerge from the curriculum itsef, teachers will engage the material in aserious way.

In the higher grades, students may be involved in discussians concerning sexuality andsexual
restraint asthese issuesaffect their livinga moral and responsible life. Such discussions will
always be led by the Principal or a facuty member who hasthe full confidence of the Board of
Directors inthesematters. Moreover, parents will always be notified of thesediscussbns
before they take placein caseparentswishtheir children to opt out.

Chaader education is an integral part of our program. Sexuality involvesserious moral
decision-making. It is mportant to help children build the capacityto make and abide by sound
moral choices. We would like our teaching of humanreproduction to be a springboard to
initiate and facilitate discussias between parentsand children on this sensitive subject.

Enployees will not discusstheir personal liveson such matters with students.

W. VIDEO VIEWING POLICY

Fromtimeto time videos or other media may be usedto support the lesson. To be used inclass
they must meet a speciffic curricular objective and will not have profane language or sexually
explicit material. Teachers are regponsible for previewing videosto ensure that they are

appropriate.
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X. STUDENT AGENDAS POLICY

Organization is an inportant part of sdf-government and iswoven into our curriculum. To help
students manage their assignments, studentsshall purchasea “planner” or agenda. This
planner will allow studentsto write down assignrants and encourage teachers and parentsto
communicate regularly. The planners should go home every night and provide parents with a
convenient method to monitor their ssudent’swork. All sudents must have a planner. If lost,
the replacemant cost is $3.00.

Y. PARENT REVIEW OF RECORDS

FERPA (Family Educational Rights and Privacgi¥es)parents certain rights with respect to

their children's education records. These rights transfer to the student when he or she reaches
the age of 18 or attends a school beyond the high school level. Students to whom the rights have
transferred are "eligible students.”

1 Parents or eligible students hathe right to inspect and review the student's education
records maintained by the school. Schools are not required to provide copies of records
unless, for reasons such as great distance, it is impossible for parents or eligible students
to review the reords. Schools may charge a fee for copies.

1 Parents or eligible students have the right to request that a school correct records which
they believe to be inaccurate or misleading. If the school decides not to amend the record,
the parent or eligible studdrthen has the right to a formal hearing. After the hearing, if
the school still decides not to amend the record, the parent or eligible student has the
right to place a statement with the record setting forth his or her view about the
contested informatio.

Any parents wishingtoreviewthesrhi | d’ s records may submit a re
office and an appointment will be scheduled to do so.
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1. SCHOOLIFE & ENVIRONMENT

A. ATTENDANCE

Reqular attendance isimportant to ensure achievement in school. We disaurage vacations

and tripstaken during the school year. We also discourage doctors and ather appointments

when avoidable during the school dayWhen those appointments are unavoidable, sudents

are responsible for any make- up work during their absence. Assignnentsthat are not made

up, according to the time restrictions set by the teacherand school, will be reflected intheir
grades. It is helpful to both student and teacher to make prior arrangementsto meet that
regquirement. Students not in compliance with the school attendance policy may be asked to
return to their home school.

Schoolay begns Schoolday ends
Ekementary (K-6): 8:00 am. 3:00p.m.
Upper School7-9): 8:00a.m. 3:15p.m.

Sudentswho arrive after 11:00 a.m.will be considered absent for the day. Sudentswho
depart before 12:00 p.m. will be considered asent.

B. TARDINESS

Sudentswho arrive after the beginning of the school day will be considered tardy. Sudents
must make it not only to the school but to classon timeto avoid being tardy. Students who

are either tardy or returning to school from an appointment must be signed in at the front
desk by a parentThe student will be issued atardy slip and the student will be required to
deliver this slipto their teacher when they enter the classoom. Inthe upper school, tardy
students may be held aut of classfor the period affected to keep from disrupting the class.
Repeatedtardinessmay affect a tudent’s“seat tim e and therefore his eligbility for

promotion. Tardinesswill be considered an unexcused dsence for that class.

C. EXCUSED ABSENCES AND TARDINESS

The following will be considered excused absences:

A Religious holidays;

Absencesfor medical reasons with documentation

Absencesfor mental or emotional disabilities;

Pre-arranged absencesof an educational nature that are approved by the Principal
(e.g., viitsto collegesfor upperschool sudents; scheduled, performance-related
activities;

Attendance at any school-sponsored actiwity;

Bereavement (please notify the hool if absence will extend beyond three days).

> > >

> >

The Shool requiressuitable proof of excusedabsenceswhich may include, among other
forms ofdocumentation, written satements from medical professonals. If astudent does
not provide legtimate, written documentation, the absence will be considered unexcused.
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More than nine (9) unexcusedsences may result in retention and require the completion
of an Attendance Appeal Packet.

D. PINEAPPLE COVE CLASSICALACADEMY’S GUIDELINES FOR STUDENT BEHAVIOR

1. Geneal

Sudent self-government and asenseof purposedevelop from application and
accomplishment, from consistent expedations inthe school climate and culture, and from the
habitual practice of the virtues.

The aim of Pineapple Cove Classical Acadesty teach students . tuden®’ derivesfromthe Latin
word studT Nihich means “to give attention to,” “to take painswith,” “to apply oneselfto,” “to
strive after,” “to pursue,” “to dedgre.” Sudents, then, are by definition diligent in, attached to,
zealousfor, their studies. We simply expect studentsto live up to their name. The teachers of
Pineapple Cove Classical Acadeviilywork hard to prepare their lesons. Theselessas ae
designed to teach students nothing lessthan who they are and what the world offersthem.
Sudents nmust in turn take fullest advantage of theselesns and make the best useof thistime
of their lives gven to preparing their minds for the opportunitiesand challengesthat await
them. All policiesregarding student conduct and discipline flow from this general principle:
students must fully engage themselesin the education Pineapple Cove Classical Acadefiigrs
them.

Therefore, students will:

A Be polite and attentive both inside and outside of dlass.

A Attend school consigtently, be punctual, and take responsibility for making up any work

promptly when absent.

A Be prepared for class.

A Follow diredions.

A Follow dl reasmable requests made by aduts onthe premiseswith a postive attitude,
and show regpect for sef, others, and property.
Comerate with and demonstrate respect for the facuty andstaff, including
administrators, teachers, seaetaries,custodians, and any other people working at the
school.
Comnunicate in an aceptable tone of voice using anacceptable choice of words.
Follow lunchroom, playground, field-trip, lab, and individual classoom rules.
Follow school ruleswhen participating in school-related events.
Adhere to the uniform policy.
Not usingthreats orintimidation against any other person.
Regpectthe hedth and safety of others, sfety rules,and not bring tobaaco, alcohol, or
any illegal substancesto school.
Be dismisseduy the teacher, not the bell or the clock.
Not leave the school premiseswithout sigring out in the main dfice.
Not bring CDplayers, radios, pagers, gaming devices, etc. to school.
Not bring anythingto school that could be usedto harmanother or that isillegal.

>\
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Cellphoneswill be turned off and stored in the students lockers orother appropriate place. A
cell phone used during the school day will be confiscated and held by the Assstant Principal
until the end of the day, at which time a parent may pick up the phone.

Schoolemployees (usually administrators) may conduct searchesof property or personswhen
they have reason to suspect that the hedlth, safety, or welfare of students or staff may be
endangered.

PCCAs not responsible for loss,theft, or breakage of items brought to school. Fneswill be
levied on parents for vandalism or theft committed by their students. Fneswill alsobe levied
for lost or damaged school property. Sudents may ako be required to be involved in the
maintenance or repair of damaged property.

2. Discipline

The activity of leaming requiresstudentsto be attentive and polite. Sudentsare expectedto
adhere to the school’s high expedations for behavior and core virtueslest they compromise
their own learning and interfere with the learning of others. Minor infractions ordisruptions
will largely be handled inthe clasgsoomin away aitable to the age of the student. Whenever a
student mishehavesrepeatedly or flagrantly, the consequencesfor the infractionwill be
immediate, relevant, and effectual. Rather than dlow misehavior to fester in the classoom,
teacherswill send disruptive studentsto the office, normallyto the Assstant Principal.

In order to maintain frequent communication with parents in regards to student behavior, a
behavior plan will be implemented schewlde. All scholars (in gradesSKwill use a Character
Card on a daily basis. Teachers and staff will communicate behafvamtions to parents on
this card. Cards should be reviewed daily and be returned, with a signature, on Fridays.

Pineapple Cove Classical Acad@ayadopted the following procedure for disruptive behavior
that requiresan office referral:

The teacher issuesthe student a Discipline Referral Form and the student is required to visit
the Assetant Principal. The following acticns will be taken according to the number of
referrals. Referralsare cumulative throughout the school year.

A Fis infraction: Sudent removed from class, sees Assant Principal or designee.
Parents must signDiscipline Referral Fam, and the student mugt return it to the
Assstant Principal.

A Seond: Sudent removed from class, seeshe Assistant Principal, and they call a parent.
Again, the Discipline Referral Formust be sighed and returned.

A Third: Sudent removed from class, seeéssstant Principal, callshome, leavesthat day;
and may not return without parent attending school with the student for the entire day,
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as scheduled by the Assstant Principal. The intent of this is not to punish the parent,
but to reinforce the homeand school partnership with regard to school behavior.

A Fourth: Automatic two-day suspension for eachreferral after this point.
Sudentswho have been suspended will not be on the honor roll for that quarter. Sudents may
be suspended for reasons aher than receiving the fourth Discipline Referral Fornas outlined
by Brevard Schools’ Zero Tolerance Policy

Sudents' midehavior will not be usedto “teach” the class deson.

At no time will a student's disciplinary record be discussedwith another student or parent.
However, other students or parents may be consulted regarding an incident in order to discern
the truth.

3. Sugpension and Expulsion

A Principal or desighee hasthe authority to suspend students asappropriate.

uspensionslast from one to nine days depending onthe severity of the infraction. All
suspensions will require a conference between the parent(s) and Rincipal or Assstant Principal.
The Assstant Principal may require the parent to attend afull day of classwith the student upon
return. Suspensionswill be treated asan unexcusedabsence; thus students will not be able to
make up the work missedduring the period of suspension. The lossof classtime due to
repeated suspensions may be grounds for retaining astudent at the current grade level for the
followingyear.

For especially seious volations of school order and safety or for habitually disruptive behavior,

Pineapple Cove Classical Acadevitlypursue expulsion through Brevard Public Schools

Pineapple Cove Classical Academyfwdl | | ow Br e v a rStudeRtiHantboak witc ho ol s’
regard to student conduct policies not listed in this handbook.

4. Bullying/Harassment

Pineapple Cove Classical Academy follows the Brevard Pciotiol$ Student Code of Conduct

and the BPS Bullying and Harassment Policy, fbengl In responsed st at e | aw t he
Johnson Stand Up for all Students Act”, the B
prohibits bullying and harassment. The policy defines harassment as any threatening, insulting,

or dehumanizing gesture, use of data ontputer software, or written, verbal or physical

conduct directed against a student or employee that places a student or employee in

reasonable fear of harm to his or her person or damage to his or her property, has the effect of
substantially interferingvi t h a student’'s educational perfor

has the effect of substantially disrupting the orderly operation of a school.

Parents, please call your child’"s school admi
repeatedbédd avi or s that might be bullying. Conflict
between normal conflict and bullying remember bullying behavior is: repeated, intentional and
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involves an imbalance of power. If you think your child has been thienvid¢ bullying or
harassment, please contact the school administrator and share the lbetowthat you

have completedincidents of bullying or harassment can be reported to administration via the
front office at 321802-9500.

The Bullying/Harassmentuglent Reporting Form, locateukere, should be used to report issues
of bullying.

The Bullying/Harassment Parent Reporting Form, lochtzd, should be used for parents to
report issues of bullying.

Students may also call the Speak Out Hotline-80@423-TIPS.

E STUDENT UNIFORM AND DRESS CODE POLICIES

1. Uniformsand grooming

At Pineapple Cove Classical Acadesinydentswear uniformsto eliminate distractions,to
level the playing field, and to remind ourselesthat we are doing important work.

The spirit of the uniform policy isthat studentswill dressand groom themselesin a manner
that it is traditional, not obstructive, and not distracting.

Sudents nmust be in uniform in order to attend class. Sidentsnot in uniform will be sent to the
office and must call a parent or guardian. Parentswill either bring acceptable attire, or sudents
will be sent home. Theseabsencesare not excused.

Lands’ End is the sole uniform provider for ALL uniform pieces. The uniform and dresscode
policy isthat studentswill dressaccording to the mandatory and optionalitems Isted on the
Board-approved uniform policyfor boys and girls,regectively, plusthe following seresof
directives.

A Sudents maywear their own outerwear (coats, sweaters, vests)to school and on the
playgraund. Ifthey are cold in the classpom, they should wear one of the long deeve
uniform items, or one of the uniform outerwear items.

A All students must be in uniform at all times. NO OTHER clothing other than uniform
tops and bottoms are permitted. No outside tops, jeans, bottoms, or outerveear
permitted in the building.

A Allshirts must be tuckedin with the exceptionoftheg i r | s’ Peter Pan f1l at
blouse.

A Sirtsand shortsshall fall no higher than 2 inchesabovethe knee asmeasured when
the student is ganding. All bottoms must be khaki.

A Leggings may be worn underneath clothing but must be gray, navy, white, or black.
Leggings are not to be worn without other bottoms on top.

A Girlsmay weargym shortsunderneath their skirt on P.E days.

A Sudents mayuseany backpackaslong asit is clean and tageful.
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A Hair must be clean, neat, and styled traditionally. Only natural colors ae allowed. No
unusual or radical hairstyles.Hair accessories must be uniform colors (light or dark
blue, khaki, or white). Novelty hair items are not allowed.

A Allg i rarld Boys polo shirts may have the top button un-buttoned. All other buttons
must be buttoned. Polo shirts may be worn only on P.E. days.

A Modest jewelry isallowed. An object that hasa purposeother than jewelry cannot be

worn asjewelry (ie. chains orcollars). Studentsmay wearno more thantwo

nedlaces at one time. Girlsmay wear two earrings per earon the earlobe, and it
must not be larger than a quarter. No stretched piercings gauge) orholesmay be
visible. Boys will not be permittedto wear earrings.

Tattoosmust be covered at all times.

Makeup mugt look natural. Blacknail polishand lipstick are not acceptable.

No hatsor sunglassesn class.Hats nclude visors and bandanas. Religious headgearis

authorized.

A Non-marking tennis shoes are required for PE class and/or sportsin the gym. K-6
students will not change for PE. Shoes and socks should be mostly white, black, blue,
or gray.

A Good personalhygiene isrequired at all times. This ncdudeswearing neat, clean
clothing. Srong/offensive body odors orexcessie useof perfumes cologne, or
oilsare inappropriate. Clothes may not be ripped or torn.

A Should a student require reasonable uniform alterations based on religion,
disability, or medical condition, please contact administration.

A All schoolsponsored events, including after school and weekendssabgect to
school uniform policy.

> >

2. Toil eting

All students of Pineapple Cove Classical Academg be independent in toileting unless there is
a documented medical conditiorOnoccasionstudents may have “accidents. 'When an
“aacident” ocaurs, it isthe regponsibility of the parent to ass#t the child and to provideclean
clothing.

We encourage all kindergarten students to have a change of clothes on hand at school.

If there are repeated “accidents’, a meeting with the parents, Assgtant Principal, and school
nursewill be held to evaluate the situation. Appropriate action will be taken based onwhat is in
the best interest of all sudents and the school.

3. Uniforms and financial assistance

The school will not allow financial need to limit accessto Pineapple Cove Classical Academy
and this ncdudes aaessto uniforms. At minimum, the school will facilitate use of the
school’'s used uniform exchange.

4. Used uniform store

When it ispracticable, the school mayfaciltate a useduniform store/exchange

28



5. Perfumes, oils, and body sprays
The use of perfumes, oils, and body sprays by students should not inhibit the learning
environment and smells should not be detectable in the course of a normal school routine.
Smells of this nature thataturate a room often cause headaches, exacerbate allergies, and
cause a disruption to the learning environment. Should this occur, students will be excused to
the front office to call home.

F. BUS POLICY

Pineapple Cove Classical Acadavitlyprovide a limited bus sevice for before and after care
students Students may also use buses for field trip purpo€aghe bus, students should
behave with the same decorum asthey would in the school. Misbehavior on the buswill be
reportedto the school and may reault in disciplinary acton and loss of bus privileges

G. LOCKERS

Pineapple Cove Classical Acadgnyides lockers (asavailable) for studentsin 7" grade and
higher. The lockers ae school property and not the individual's. Sudentswill be furnished
locks for lockersvith administrationpossessinghe combination.

Pineapple Cove Classical Academy has the authority to search lockers when deemed
necessary, even if it requires removal of the lock.

Pineapple Cove Classical Acadesmpt responsible for lost or stolen tems. Valuablessuch as
tablets, Pods, compactdiscs, pagers, and videogames are NOT to be brought to school.
Problemswith loders should be reportedto the office.

Sudents must observe the following rules:

A Sudents ae not allowed to decorate the inside of lodkers with posters, pictures, or anything
elsewhich advertisessex, drugs,suicide, cults, alcohol, or promotesother negative or
derogatory messgesasdetermined by the administration.

A Loders nmust be kept neat and orderly at alltimes. Loder checks will ocaur each senester.

A Loders rmust be kept closedwhen not in useto maintain the integrity of the fire corridors
and avoid carelessaccidents. Items Eft outside lockers oron the floor may be removed or
disposed of. We strongly discourage students from sharing their locker combinationswith
others,asthat may lead to conflicts sould itemsgo missing. Students are responsible for
their locks. Any missing locks must be paid for by the student.

H. STUDENT PUBLICATIONS POLICY

Sudent publications must uphold Pineapple Cove Classical Academyisson, philosophy, core
virtues, and board policies. The purposeof such publications isto inform the Pineapple Cove
Classical Acadenspmmunity of school-related events, achevements, and business. Inaddition,
student publications are away for studentsto learn and to practice regponsible writing and
journalism. 8udent editorialsare permitted inthe student newspaper subject to prior review
of the Rincipal. Employees of the school or parents may not use student media to proselyize
their own views oncontroversialissues.The Principal acts aghe final editor in allcases.
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I.  HEALTH, MEDICINE, AND THE SCHOOL NURSE

1. Administration of Medication

Pineapple Cove Classical Acade&epmmitted to the health and safety of its students.
Medication and/or medical proceduresrequired by students should be administered by a
parent/ legal guardian at home. Underexceptional circumstances, prescrbed medication
and/or medical heakh-related procedures may be administered by the school principal,
his/her desigiee, the school nurse,or sdf-administered by the student per written
physician’s orders and written parent/guardian authorization. The parent/guardian must
complete and signthe Administration of Medication/ Medical Procedure form to acknowledge
that the school assimesno responsibility for medications or proceduresthat are sdf-
administered. Office staffwill make thisform available to parents/guardians.

Schoohursesor other employees may administer auto-injectable epinephrine to students upon
the ocaurrence of an atual or perceived anaphylactic alverse (allergic) reactionby the student,
whether or not such student hasa presciption for epinephrine. Any school employee who in
good faith administers orchoosesnot to administer auto-injectable epinephrine to a student in
such circumstances shall be immune from civil liability, pursuant to Floridastatute.

Students may not bring ANY medicatiorstthool. This includes cauglrops, pain medication,
etc.

2. Student medical records

Sudent healh records will be maintained in lodked or passvord-proteded filesin order to
maintain confidentiality. All heath recordswill be managed by the Assstant Principal and any
appropriate, designated staff (such asthe nurse)and will only be releasedto service providers
asallowed and dictated by BPSand state regulations.

3. Medical operations

PCCAwill:
A Participate in workshops, in-servicesand/ or training dfered by BPS regarding
student health
A Use BPSformsfor health services
A Require part-time nursesand volunteers to have completed trainingin CARfirst aid,
diabetic education, medication administration, and AED training, asrequired.

Please note PCCA does not employ a full-time school nurse.

Parents will be informed when a student reportsto the office with afever or hasbeeninjured
seriously. If aparent cannot be reached, school personnel will determine what action needsto
be taken. Any child with afever will not be allowed to remain inthe clasgsoom and must be
picked up by a parent or desighee. If ahead njury issustained, or any injury requiring medical
attention, the parent will be asked to come to school and determine what action should be
taken. In caseof more seriousinjuries,or in casethe parent cannot be contaded, the school
will immediately call 911 for emergency assitance.
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Students who are sent home with a fever or vomiting may only return to school when they
have been fever- or vomit-free for 24 consecutive hours.

4. Medical records and enroll ment

In order to complete the enrollment process,parents shall submit all required immunization
records and health forms.

5. Parent/ guardian obligations

Parents shall, at all times, ensure that the school hasupdated medical information on file. It is
the parent’s/ guardian’s regponsibility to keep thisinformation updated.

It isthe parent’sresponsibility to notify the office if a child hasbeen injured at home and may
need specialconsiderations at school.

6. Food allergies

Pineapple CovElassical Academyis not a peanut-free school. The school will, however,
establishan allergy tablen the cafeteria, and teachers/monitors will ensure that this peanut-
free zone is enforced.

7. Sick students

Sickchildren should not be in school. Any childwho hasafever or is contagious (e.g., with pink
eye, strep, the flu) should be kept home. Before a student may return to school, fevers must
resolve and be symptom free without medication for 24 hours from the onset.

8. Lice Policy

Lice is an extremely contagious issue that can easily spread through a school. Children suspected
of lice (scratching heads, visible lice or nits) will be checked by trained staff in the privacy of the
clinic. Should lice be found, siblings may be cheasedell.Children suspected of having head

lice may not attend school. Parents will be notified of the situation and asked to pick up their
child.P C C pdlicy requires that no lice or nits (white eggs) be present when the child returns to
school. Proof btreatment must be furnished before the child is readmitted to cl&sdents

will be rechecked within 10 days of treatment to see if further treatment is necessary. If a head
lice issue prevents a child from attending school, PCCA will provide missedvitton 24 hours

for the student to complete.

J. STUDENT FEES AND SUPPLIES

Fromtimeto time the school may chage feesto its familiesfor the purpose of funding
expensesrelated to athletics, transportation, classroom supplies,band, orchestra, art, elective
courses,activities, field trips, etc. All chargesand fees must be authorized by the Board of
Directors orits Executive Committee. All financial obligations must be rectified prior to
registration for the upcoming school ye&tudents with outstanding balances will not be
issued report cards or be permitted to register for the next school year.

K. OFF-SITE EXTRA-CURRICULAR ACTIVITIES
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The logistics of all of Pineapple Cove Classical Acadsmij-site extra-curricular activities must
be gpproved by the Assgtant Principal. All adults helping with these activtiesmust be
registered Pineapple Cove Classical Acadeniynteers. Alist of all sanctioned Pineapple Cove
Classical Acadenaff-site extra-curricular activitieswill be maintained and updated by the
Asssgtant Principal, and copieswill be made available for Pineapple Cove Classical Academy
parents.

L. CHAPERONE POLICY

PCCAwill conduct field tripsand off-site eventsand in sodoing will welcome and enlist the aid
of parent chaperones. The number of chaperonesfor afield trip or off-site extracurrialar
event will be established prior to the ocaurrence of the event. This number will be strictly
adhered to. No siblingsor individuals other than assigad chaperonesmay attend the event.
Feesfor the event must also be paid by the chaperone and are due at the sametime asthe
student’sfee for the event. If feesare not submitted by the date due another chaperone

will be chosento fill the vacancy. Chaeronesmust attend to assigned dutiesand must model
the Pineapple Cove Classical Acadeorg virtues.Violators ofthis policy will not be

allowed to chaperone any future events. All chaperones must be screened via the

Raptor visitor management system.

M. ARRIVAL/DISMISSAL POLICY

School hours are 8:00 a.m. tdd8p.m. (3:15 for grades-®). Students are not exgrted
on campus earlier than 7@Ba.m. unless they are attending a before care program.
Students are expected to be picked up promptly as school ends. Students pagam
(excluding those in schogponsored extracurricular programs or those under the
supervision ba classroom teacher) after P.m. will be sent to after care and
parents will be responsible fdhe daily after care fee of $1%er child

Changes tdransportation MUST be oeived in writingrom a parent. Changes to
transportation will not be acepted over the phone. Parents may write a note to their
child’s teacher or fain a change regest coupled with a govement-issued ID.
Transportation changes should epecific, including date, namd student, way in
which theyare traveling, and théength this changis valid.
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V. PARENTS &THE COMMUNITY

A. PARENT TEACHER ORGANIZATION (“PTO”)

Pineapple Cove Classical Acadsf@Destablishesthe PTOto support the school’'s missio. PTO
teamsand activiieswill be designed to help the school flourishin and beyond the classoom.
Lagely, the PTO consists ina series of taskoriented teamswhosepurpose isto marshal parent
volunteerismin achieving defined goalsthat improve the life of the school.

All parents, adult family members, teachers, staff, and community members ae encouraged to
volunteer on ateamand attend regular meetings. PTO meetingsare an excellent opportunity
to obtain information and engage in discussbns about the school.

The PTO may seve asa fundraisng armof the BOD, but it will not be a stand-alone, tax
exempt, non-profit organization. Pineapple Cove Classical Acadénygelf anon-profit
organization with 501(c)3 status.

The BODreservesthe right to create, remove, or dissolre PTOteamsand leadership in
accordance with immediate prioritiesand the long-term flourishing of the school.

Allvolunteers will be required to complete the Volunteer Waiver & Release form (seethe
following secion ofthis policy).

B. REQUIREMENTS FOR VOLUNTEERS

The administration will maintain accurate recordsto confirm that the following requirements ae

met. Pineapple Cove Classical Acadesrpyarticipating in the distrietvide Volunteer and Visitor
check in system to add additional security to our campuses. The system,Rafiat, scans
licenses and statesssued ID cards. The program provides several advantages: adoste

volunteer screening feand a more current security screening. Thexene levebf volunteers,

Level A. All Volunteers receive a sexual predator screening each time that they chleak i

Level A volunteers also undergo a criminal background check. This allows Leveluiteers

who have passed the security screening to chaperone field trips and assist in the classroom or
one-on-one with students.

C. GENERAL RULES FOR VOLUNTEERS

Volunteers often inadvertently have aacessto sensitive information. Any information about
students, gades,faculy, etc. isto reman confidential. Volunteers may observe situations of a
sensttive nature. Theseare alsoto remainconfidential. Volunteers should not grade papers,
copy assessments, etc. Volunteers may work in the classrooms when directly supporting
students.

If avolunteer hasa concern involving sonething that is witnessed, observed, or overhead, he
or she should addressthe concern with afacuty member, the Assstant Principal, the Principal,
or amember of the BOD--in that order. If avolunteer disregardsthis policy, the privilege of
volunteering may be revoked.
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Any grievance or concern avolunteer haswith aclassoom or ateacherwill be handled by the
proceduresdefined in the following secton of this handbook. Except in situations nvolving
imminent danger, volunteerswill not confront ateacher about a disagreement issie when
students ae present.

D. PARENT COMMUNICATIONS WITH PRINCIPALS, FACULTY & STAFF

Pineapple Cove Classical Acaderlyesthe conversation that takesplacebetween parentsand
teachers about the education of children. Nonetheless,this conversation should follow certain
guidelinesin order to be fruitful and to allow teachersto devote themselvesto their classes
duringthe day. Parents may useany of the following ways to contact or communicate with
Administration, Facuty, and Saff of Pineapple Cove Classical Academy

Email

Messaye left with the school searetary

Voice malil

Faceto-facemeeting (this must be scheduled in advance using one of the means above)

v v >

Pineapple CovE€lassical Academyemployees will not use social mediato communicate with
parentsorsudentsabout an i ndividual child’ s needs

During the school day and both immediately before and after school teachers have their minds
on teaching orimpending meetingsand extracurricular activities. Parents should schedule in
advance a phone call or meeting with a teacher rather than try to communicate throughan
impromptu “five-minute” chat. Parentswho are in the building for another reason should not
usetheir accessto faaulty inorder to circumvent the normal means of contacting ateacher
unlessthat teacher clearly invitessuch a conversation. This policy appliesto parentswho are
themselesteachers or other employees at the school.

PCCAeacheasand administratorswill respond to parents asquicky possibe. In general,
parents $ould expectto hearfrom ateacher or principal within twenty-four to fourty-eight
hours ofcontacting the school, barring weekends and holidays. While ateacher’s shedule
may not permit an acual meeting within that time, the teacherwill attempt to make contact
in someway.

E. EXPECTATIONS FOR PARENTS

We believe parents own the fundamental responsibility for their children’s education and that
the school'srole should be viewed asa supportive one. The school expeds parentsto:

Model good character and insist that their children cultivate good habits and virtues;
Help their children develop effecive study ills;

Readto their children, especiallythosein the early gades;

Overseeregular reading and writing and mathematics sill development;;

Simulate discussbn and exploration of deasand events with students;

Qupport the school goalsthrough familiaiity with the Handbook and partsof the website
devotedto the missionand philosgphy of the school, homework review, getting children
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to school on time, and holding high expedations and aspirationsthat contribute
postivelyto the student’s siccess.

In order to support the mission and success of Pineapple Cove Classical Acaderfamiach
required to donate1l0 hours of volunteer time to the school each school year. Volunteer hours
will be tracked through th&aptorvolunteer system. Families who do not complete their
required hours each yearmayrelinqs h t heir child’ s seat at
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V. ENROLLMENT POLICY

A. GENERAL

Spacepermitting, all ssudents who resde within the BrevardPublic Scbols District are eligible
to attend Pineapple Cove Classical Acaddrigeapple Cove Classical Acadevitinot discriminate
on the basis ofrace,color, ethnic background, national origin, gender, disability, or age.

In accordance with Pineapple Cove Classical Acadsharter and aspermitted by Florida
Statute Pineapple Cove Classical Acadgnayts enroliment preference to the siblingsof
currently-enrolled students, to the children of foundingboard members, and to the children of
full-time employees.

The Board gvesthe principal the autonomy to admit more students per grade sdely for the
purposeof enrolling the children of our employees. The Board's policy is,however, that the
principal will not increaseclasgsoom size to more than 18 studentsin Kndergarten through
third grade and 22 studentsin fourth through sixthgrade.

B. ADMISSIONS DURING THE CURRENT SCHOOL YEAR

The school will maintain a public wait list for each g-ade, asrequired, which will be usedto
placestudentsinto available sests.

Before the spring student count, the principal will fill available seats at his discretion, but in all
casesthe principal will fill seats acordingto the wait list or on afirst-come, first-serve basis(if
no wait list exists).

C. ENROLLMENT FOR THE 2018 — 2019 SCHOOL YEAR

The school will host informational sessbns inthe second semester

Open aroliment for the 2018-2019 school year will ocaur from January 15, 2018 — March 15,
2019. Interested familieswill complete an online or hard-copy Intent to Enro | forrh for
students who will be inKindergarten through 9th grade. The enrollment processwill a)fill a new
grade of Kindergarten students, and b) position sudentsto take seatsthat may come available in
first grade and above.

To the extent that demand exceeds the number of available seatsfor any given grade, the
administration will conduct a public, sysem-generated, grade-level lottery. The public lottery
will take placewithin two weeks after the date of the spring FTEcount.

In aacordance with Pineapple Cove Classical Acadsrtharter and aspermitted by Florida
Statute Pineapple Cove Classical Acad@&iilygrant enrollment preference to the siblingsof
currently-enrolled students, to the children of foundingboard members, and to the children of
full-time employees.

Sbling preference refersto giving preference in the lottery to students who already have a
sibling enrolled at the school. The lottery will be conducted on agrade by grade basis,and the

reaults of the lottery for one sibling will have no bearing on the results of another siblingwho is
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alsoparticipating in the lottery. Twin or triplet siblings will be treated as one number in the
lottery to avoid the splitting of sibling students.

The reault of the lottery for rising Kindergarten ssudentswill be alist of “seated” students, plus
anumerical wait list. The enrollment coordinator will establish proceduresfor completing the
enrollment processthat will include a series of administrative deadlines. The school will not fill
all setsimmediately to make room for studentswho are retained and/or the students of to-
be-hired full-time employees.

The reault of the lottery will be a numerical wait list.

The school will usethe wait ligt to offer available seatsto students on a grade-by-grade basisas
they become available. It is likely that the school will not be able to offer seatsto new students
until une 15™, becausethe school will not be able to confirm the number of available sests
until a) gudentsdeclae officially that they will not be returning, b) the principal determines
which students, if any, will be retained, and c) the school placesthe students of full-time
employeesthat will be hired in the spring.

By March 18", existing students will be required to expresstheir intent to return for the
following shool year.

D. ENROLLMENT OF EXPELLED STUDENTS

Sudents expelled from another school will be not admitted to Pineapple Cove Classical
Academy

E. GRADE LEVEL PLACEMENT OF NEWLY ENROLLED STUDENTS

For studentsto thrive in school, they must master the fundamentals. The grade level placenent
policy isdesigned to promote educational excellence and fairnessby pladng students at the
most appropriate level for instruction. Pineapple Cove Classical Academy will respect the
promotion and retention decisions from the school from which a student transfers.

F. RE-ADMITTANCE

Sudentswho have left the school due to retention in agrade and later chooseto re-enroll will
be re-admitted (assuming the student is otherwise in line for the next available seat) based on
the retention, not on the record from another school.
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VI. OPERATIONS

A. EMERGENCY OPERATIONS PLAN

The administration shall maintain a sand-alone Emergency perations Plan.

B. SECURITY CHECKS

The school may exerciseits right to inspect all backpadks, padages, parcels, and closed
containers entering and leavingthe premises. $hool lockers are school property andmay be
subjectedto seachesat any time, with orwithout cause.

C. USE OF THE PRODUCTION COLOR PRINTER/COPIER

Schookesources,the resource room, and the equipment therein are to be usedsolelyin
support of the Principal and facuty.

D. CARPOOL / DROP-OFF / PICK-UP

The Principal and Assstant Principal will establish and communicate drop-off and pick-up
(carpool) procedures, giving priority to the safety and seaurity of all students. Parents are
expededto cooperate fully to ensure that the processis sfe and orderly.

The school will release sudentsonly to parents, legal guardians, or adult desighees. Adults
should always have a valid ID when picking up students as those unrecognized by staff will be
required to produce identification before students will be released.

Cars in the school car loop will be isswadtags that hang from the rearview mirror and list the
last name of the student. These tags will help staff identify students when calling from
classroomslf a vehicle does not have a car tag, the driver will be required to park and go to the
front officeto show identification. For the safety of all students and teachers, we ask that the
car loop remain a cell phone free zone.

The use of car loop is a priviledgarents who do not follow procedures and directions given by
school staff may be asked to faand walk to pick up their student. Car loop procedures are in
place for the safety of all students and visitors to our school.

E. PARKING — DESIGNATED SPACES

The school will communicate desgnated parking spaces. Erployees and parents ae asked to
adhere to the parking plan and posted signs.

F. COMMUNICATING WITH PARENTS WITH JOINT CUSTODY

The school will recognize and communicate with parents with joint custody upon written
request, signed by both parents arcourt order.In the caseof school forms,the shool
encouragesone of the parentsto complete the formssothat the school doesnot receve

conflicting information. w8



G. ORIENTATION FORMS

The school will maintain secue electronic information for the purpose of running the day-to-day
operations of the school. Parents are expected to complete theseformsascondition of
enroliment.

H. MASS COMMUNICATION POLICY

A Principal or designee must approve all lettersand bulletins, including e-mail (excluding class
assignmats or bulletins by teachersto their classes) from teachers orparentsor other parties
to the entire school community. Eachcommunication must be submitted to the office in an
electronic format, print-ready, three days prior to the date it needsto be communicated.

I.  UTILIZATION OF FACILITY

The BODwishesfor the school and its buildings,grounds, and fieldsto be anasst to the
community and available for usebeyond school and school-sponsored sports and after-school
activities.The BODwill be the approvingauthority for all outside usesof the school fields,
building, and faciities. Al userswill be requiredto carry insurance and gppoint arepresentative
acceptable to the BODwho is capable of exeauting the school’s eanergency and secuity
procedures.
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VIl.  INFORMATION TECHNOLOGY & SECWRITY

The school takesprecautionsto protect your information. When you submit sensitive
information viathe website, your information is protected both online and offline.

When we collect sensitive information (such asbirthdates,addressescredit card data), the
information isencrypted and transmitted to usin asecue way. You can verify this by looking for
aclosed lock con at the bottom of your web browser, or looking for "https™ at the begnning of
the addressof the web page.

While we useencryption to protect sensitive information transmitted anline, we alsoprotect
your information offline. Only enployeeswho need the information to perform a specffic job
are granted aacessto personally identifiable information. Computersthat store personally
identifiable information are kept in asecure environment.
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VIll.  PRIVACY

A. FAMILY EDUCATIONAL RIGHTS PRIVACY ACT (FERPA)

The Family Educational Rghts and Frivacy At (FERPA) affords parents and studentsover 18

years of ae certain rights with regpect to the student’s education records. Theserights ae:

A Theright to inspect and reviewthe student’s education records within 45days ofthe day
the school recevesthe request for access. Parents oreligble students $ould submit to the
school principal or appropriate school official a written request that identifiesthe record(s)
they wishto inspect. The school official will make arrangements for accessand notify the
parent or eligible student of the time and placewhere the records may be inspeded.

A Theright to request the amendment of the student’s education recordsthat the parent or
eligble student believesare inaccurate or misleading. Parents or eligible sudent may ask
the school to amend recordsthat they believe isinaccurate or misleading. They should write
the school principal or appropriate official, clearly identify the part of the record they want
changed, and specify why it isinaccurate or miskeading. Ifthe school decidesnot to amend
the record asrequested by the parent or eligble student, the school will notify the parent or
eligble student of the decisionand advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedureswill be
provided to the parent or eligible ssudent when notified ofthe right to a hearing.

A Theright to consent to disclosuresof personally dentifiable information contained inthe
student’s education records, except to the extent that FERRA authorizesdisclosure without
consent. One exception, which permits disclosure without consent, is disclosure to school
officialswith legtimate educational interests. Aschool official is aperson employed by the
school asan administrator, supervisor, instructor, or support staff member (including heakh
or medical staff and law enforcement unit personrel); a person serving on the SchooBoard,
a person or company with whom the school hascontracted to perform a specialtask(such
as anattorney, auditor, medical consultant, or therapist); or a parent or sudent servingon
an official committee, such asadisciplinary orgrievance committee, or assisting another
school official in performing his or her tasks. Aschool official hasa legtimate educational
interest if the official needsto review an elucation record in arder to fulfill hisor her
professimal responsibility. Upon request, the school discloseseducation records without
consent to officialsof another school district in which a student seeks orintendsto enroll.

A Theright to file a complaint with the U.S.Department of Education concerning alleged
failuresby the Schml to comply with the requirementsof FERA. The name and addressof
the Office that administers FERA are:

Family Policy Conpliance Office
U.S.Department of Education
400 Maryland Avenue, SNV

Waghington, DC20202
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B. PERSONALLY IDENTIFIABLE INFORMATION (PIl) POLICY

Pllis defined asa person's namein association with any information that can be usedto
distinguishor tracean individual'sidentity, such as sociakecuity number, date of birth, place
of birth, mother's maiden name, driver'slicensenumber, pasgort number, or any biometric,
medical, educational, financial, or employment records. It isthe policyof Pineapple Cove
Classical Academy that Plishall not be sent in aplaintext email or other unencrypted means.
In general, Plishould not be disseminated eledronically. If eledronic transmitalis
unavodable, then PII nmust be encrypted. Acceptable means of encryption include passvord
proteced filesfrom versons of Excel, WinZp, and Adobe Acrobat(2010 or newer). The IT
Director will determine whether an encryption method is suitable or not. Physical Pll(e.g.
paper copiesof recards) nmust be kept in seaure locations (locked file drawersin lodkable
rooms), and accessto theserecords must be limited to authorized individualsonly in
connedion with official, school-related duties.

C. STUDENT INFORMATION RELEASE

Cetain“diredory information,” including the student’s full name, address,and telephone
number, will not be releasedwithout parental consent. Authorization for indusionin the
directory ison the enrollment form.

Sudents names,participation in officially recognized activtiesand gorts, datesof attendance,
awards recewved, and other similarinformation may be released without parental consent
unlessthe parent notifiesthe school. In addition, clasgsoom activitiesand events gonsored by
schools acasiaally are photographed or videotaped by representativesof the news media for
publication in newspapers or broadcast on televisia. If for any reason you DO NOT wishto have
your student(s) photographed orvideo- taped for thesepurposes, you mugt notify the office in
writing.

Student names and pictures will be included in the school yearbook unless permission is
revoked in writing Sudent names will not be listed with their pictures onthe school website or
in PCCAdvertising publications.

No identifying information regarding astudent will be givenvia any avenue of communication
without parent permisson, unlessrequired bylaw.
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